Expenditures Report

Name of Event:  ________________________________________________________

Event Date:  _____________________          Time of Event:  ____________________

Location of the Event:  ___________________________________________________

Purpose of Event:  ________________________________________________________________________________________________________________________________________________________________________________________________________________________
	
	Line Items
	Cost $
	Qty.

	A. 
	Expected Attendance
	
	

	B. 
	Food/Catering Cost
	
	

	C.
	Plates, cups, napkins, service wear, tablecloths
	
	

	D.
	Speaker Travel Expenses
	
	

	E.
	Speaker gift
	
	

	F.
	Event Location
	
	

	H.
	Printing/Copying
	
	

	I.
	Student Travel
	
	

	J.
	Rentals
	
	

	K.
	Other
	
	

	
	Total Expected Cost of Event
	$
	


Funding Source:  ____   Student Activity Funds
Amount $ __________
                            ____    Fundraising Funds

Amount $ __________
                            ____    Membership Dues

Amount $ __________


                            ____    Other



Amount $ __________







